
INTEGRATED DOMESTIC REVENUE

ADMINISTRATION SYSTEM USER MANUAL

1 TIN Application (For Individual)

1.1  Digital (Electronic Service Provider) TIN Application

⚫ Registration

Screen for users to apply for TIN in the External Portal.
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1.5  Digital (Electronic Service Provider) TIN Application #1

TIN Register > TIN Application

◆ Digital (Electronic Service Provider) TIN 
Application

1. Click the [TIN REGISTER] button to move to TIN 
application screen.

2. Click the [Digital (Electronic Service Provider) 
TIN Application] icon.

3. Enter email and mobile number and select 
Individual.

4. Click the [Proceed] button.
5. Input the OTP received via email.
6. Click the [Verify OTP] button.
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1.5  Digital (Electronic Service Provider) TIN Application #2

TIN Register > TIN Application

◆ Digital (Electronic Service Provider) TIN 
Application (Individual)

Overview : Screen for Electronic Service Provider –
Individual application.

- Only PDF is allowed for attachment.

1. Fill in the Personal Information section.
2. Input the Passport Number and click the [Verify] 

button to verify.
3. Fill in the Service Provider information in the 

Service Provider Particulars section.
4. Fill in the Business Activity section up to the 

Activity level.
5. Click the [Add] button in the Business Activity 

section to add the selected activity.
6. Check the box in the grid and click the [Delete] 

button to delete the added activities.
7. Enter address.
8. Select the Contact Type in the Contact Details 

section and fill in the contact information.
9. Click the [Add] button to add the input contact to 

grid.
10. Check the box in the grid and click the [Delete] 

button to delete the added activities.
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1.5  Digital (Electronic Service Provider) TIN Application #3

TIN Register > TIN Application

◆ Digital (Electronic Service Provider) TIN 
Application (Individual)

Overview : Screen for Electronic Service Provider –
Individual application.

11. Fill in the Service Provider Contact.
12. Enter the Social information in the Service 

Provider Media Account section.
13. Click the [Add] button to add the input Social 

information to the grid.
14. Check the box in the grid and click the [Delete] 

button to delete the added activities.
15. Click the [Save] button to temporarily save the 

application.
16. Click the [Modify] button to modify the application.
17. Click the [Delete] button to delete the filled 

application.
18. Check the Declaration box.
19. Click the [Submit] button to submit the 

application.
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1.5  Digital (Electronic Service Provider) TIN Application #4

TIN Register > TIN Application

◆ Digital (Electronic Service Provider) TIN 
Application (Entity)

1. Click the [TIN REGISTER] button to move to TIN 
application screen.

2. Click the [Digital (Electronic Service Provider) 
TIN Application] icon.

3. Enter email and mobile number and select Entity.
4. Click the [Proceed] button.
5. Input the OTP received via email.
6. Click the [Verify OTP] button.
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1.5  Digital (Electronic Service Provider) TIN Application #5

TIN Register > TIN Application

◆ Digital (Electronic Service Provider) TIN 
Application (Entity)

Overview : Screen for Entity Electronic Service 
Provider application..

- Only PDF is allowed for attachment.

1. Enter the Entity information in the Entity TIN 
Particulars and upload Certificate.

2. Enter the Contact Person information in the 
Contact Person Particulars section.

3. Fill in the Business Activity section up to the 
Activity level.

4. Click the [Add] button in the Business Activity 
section to add the selected activity.

5. Check the box in the grid and click the [Delete] 
button to delete the added activities.

6. Enter address.
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1.5  Digital (Electronic Service Provider) TIN Application #6

TIN Register > TIN Application

◆ Digital (Electronic Service Provider) TIN 
Application (Entity)

Overview : Screen for Entity Electronic Service 
Provider application..

7. Select the Contact Type in the Contact Details 
section and fill in the contact information.

8. Click the [Add] button to add the input contact to 
grid.

9. Check the box in the grid and click the [Delete] 
button to delete the added activities.

10. Fill in the Service Provider Contact.
11. Enter the Social information in the Service 

Provider Media Account section.
12. Click the [Add] button to add the input Social 

information to the grid.
13. Check the box in the grid and click the [Delete] 

button to delete the added activities.
14. Click the [Save] button to temporarily save the 

application.
15. Click the [Modify] button to modify the application.
16. Click the [Delete] button to delete the filled 

application.
17. Check the Declaration box.
18. Click the [Submit] button to submit the 

application.
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